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Welcome to the Department of Psychology.

Dear Research Student,

Whether you have just enrolled for the first time at the Department of Psychology, or are returning to continue your studies here, welcome to the Department of Psychology.  We hope that you are looking forward to the new academic year and that you will enjoy your time here in Portsmouth.

The aim of this guide is to help you understand the way things work in the Department of Psychology, and to give you a clear idea of what to expect during the coming year.  It can answer many of the questions you might be asking along the way, so do take some time to look through the contents.  The guide also makes reference to other University publications and sources of information.  If you cannot find an answer to your question here, it might be in one of the following places.

· The Student Handbook.  You receive a personal copy of the (additional) information for research students when you enrol. This provides you with basic information regarding the events and circumstances that may happen during your registration for a higher degree by research. Further copies can be obtained from the Postgraduate Centre (see section 4) or, alternatively, you can download them from the website. Go to 
· " 

www.port.ac.uk/accesstoinformation/policies/teachingandlearning/filetodownload,13562,en.pdf 
.
· The University Website.  Located at www.port.ac.uk, the university website offers a quick reference tool for general information on departments, research groups, library services and student support services.
· Purple Pages. This booklet is produced annually by the marketing department and is a fairly extensive guide to what’s offered by the University and other local services. Copies can be picked up from the Postgraduate Centre – or from the Marketing Department itself.   

· The Student Portal (UPLink – student) is located at: https://webapps.iso.port.ac.uk/students.  You have private access to your own student file on the website (your information cannot be viewed by other students), and you will need your network login and password to register and use it.  It is an important source of current information and news for students of the Department of Psychology as well as other news and notices.  We suggest you check this source of information regularly.
We wish you a happy and successful year for 2006-2007
The Staff of the Department of Psychology.
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The Department of Psychology 

Key contacts

Head of Department:  

Vasu Reddy



Postgraduate Tutor:  

Clare Wilson

Chair, Research Committee: 
Aldert Vrij

Postgraduate
 Secretary

T.B.A
Research Degrees

The department of Psychology is keen to promote its flourishing post graduate research degree programme, and this commitment has been expressly recognised by the Economics and Social Research Council (ESRC) in granting the University of Portsmouth ESRC research training recognition and also allowing us to participate in the CASE Studentship programme.  Psychology currently offers two postgraduate research degree programmes.
M.Phil. (Master of Philosophy). Most students are generally required to first register for an MPhil. In a few instances, where candidates are deemed by the Chair of the Faculty Research Degree Committee to have an appropriate Master’s degree in the chosen research area, they may progress directly onto the PhD programme. If satisfactory progress has been made after 12 months (full-time) or 24 months (part-time) study, the student is entitled to request progression onto the PhD programme. Students continuing on the MPhil route will be obliged to complete their research training, submit a thesis not exceeding 40,000 words and defend their work successfully in an oral examination (a viva) to be awarded an MPhil degree. Ordinarily, full-time students would be expected to complete the MPhil programme in 2 years (four years if part-time). 

PhD (Doctor of Philosophy).  The PhD is an advanced degree requiring considerable commitment and sustained hard work over a relatively long period of time. Normally this will be a minimum of three years for full-time study (six years part-time). Prior enrolment on the MPhil programme is included within the PhD registration period. To be awarded the PhD, the student is required to submit a thesis not exceeding 80,000 words and to defend it in an oral examination. 

The research programme you are registered on will be stated explicitly in your admissions letter.

Chair of the Faculty Research Degree Committee: Peter Hall
Other Useful Contacts within the University

More detailed information on these services are given later on, but here are the key contacts:

Academic Registry

This will be your first port of call for all questions related to regulations and fees.  The Registry also monitor your progress and advise you of key dates (ie switching from MPhil to PhD, submission of Annual Appraisal etc). The university postgraduate handbook and other useful forms can be found at:
http://www.port.ac.uk/departments/services/academicregistry/researchdegrees/usefulinformation/
Research Degrees Officer: Hilary Gillians
International Student Services

The ISO is based in the Nuffield Centre and offers help and advice for international students.  They can be contacted on 9284 3488 or international.office@port.ac.uk
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Induction and the Academic Year

a. Induction and your “Campus Card”.

During Induction you are formally enrolled with the University and meet key members of the Course Team.  At this time you will receive your “campus card”, which shows your student identity number.  Keep your card safe as you will need it to access the Library, the Students Union and Computer Suites. If you lose it you will be charged a fee for a replacement.  Information about the card is available from the Campus Card Team, tel: (023) 9284 3765 and additionally at http://www.port.ac.uk/departments/services/informationservicesorganisation/campuscards/studentcampuscards/   

At induction you will also be given initial information about the Department of Psychology and the University and many of the practical arrangements for university life.  Although your Director of Studies will take you on a tour of the department and the surrounding buildings, you should spend some time finding your way around the Campus and other parts of the University. You will also meet current research students. Also please make sure you have filled in all the forms required. In particular, the RSR form must be completed and returned to Academic registry. A copy of the form can be obtained from:
http://www.port.ac.uk/departments/services/academicregistry/researchdegrees/forms/filetodownload,13542,en.doc
Further, if you are on an ESRC studentship you should also complete a studentship form that allows you to have a budget code for your expenses. This form is available from Natalie Turner (email: Natalie.turner@port.ac.uk) in the Faculty Finance Office and should be completed as close to enrolment as possible.

b. Semesters and Terms

With the exception of your first year when you take the ‘Research Methods’ unit, the organisation of the academic year will generally not affect you.  You should, however be aware of when teaching/examinations are taking place because this will influence how busy your Director of Studies might be at given points during the year.  

Teaching during the academic year is divided into two 15 week “semesters”, and starts after Induction week.  Assessments and examination are completed at the end of each semester (January/February for semester one, May/June for semester two) for undergraduate and postgraduate taught courses.

The more traditional “terms” still exist, and divide the year into three with vacations at Christmas, Easter and the longer Summer vacation.   Key dates for the academic year 2006/7 are below, and information on subsequent years can be found on the University Website (www.port.ac.uk/courses/termssemesterdates).  

 Key Dates for the Academic Year, 2006-2007 

Semester One:  02 October 2006 – 9 February 2007

Week beginning 02 October 2006


Induction week

9 October  - 15 December 2006


Teaching weeks

18 December - 5 January 2006


Vacation

8 January - 19 January 2006


Teaching weeks

22 January – 9 February 2006
Revision/Assessment 

Semester Two:  12 February 2007 – 8 June 2007

12 February – 30 March 2007


Teaching weeks

2 April – 13 April 2007



Vacation

24 April – 18 May 2007



Teaching weeks

21 May – 8 June 2006

Revision/Assessment 

Graduation Ceremonies 16-21 July 2007
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The Psychology Postgraduate 

To find out more about doing postgraduate research degrees, how to fund your study and what it is like to be a PhD student, the British Psychological Society (BPS) have produced a useful guide on postgraduate research in psychology. This is available from : BPS website
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Life at The Department of Psychology
The following information will help you to start finding your way around the  University, and to settle into the academic routine.

a. Locations; Guildhall and Langstone Campuses

· The Guildhall Campus

The Frewen Library, the main Students’ Union and most other important Faculty buildings are located in the centre of Portsmouth in what is known as the University Quarter. 

· Langstone Campus

There are some teaching facilities at the Langstone campus, and one of the main halls of residence is also located here.

· Maps

Maps of the University sites and locations are at the back of this Guide, and are also available on the University website at www.port.ac.uk/contactus/mapsdirections.

b.  Transport

· Buses

A regular University bus and minibus service operates during term time between Langstone and the city centre and Guildhall Campus.  This is free to students and staff and you can collect a timetable from the PAC.  The city also has a comprehensive public bus service, timetables and routes are available from http://www.firstgroup.com/ukbus/southeast/hampshire/map/portsmouth-overground.php.

The nearest stops to Richmond Building are Curzon Howe Street or the Hard/Gunwharf Quays.

· Cycles

Portsmouth is fairly flat, and at peak times can become very busy.  Many people choose to cycle rather than use cars around the city.  

· Cars

Portsmouth is surrounded by water, and with a limited number of routes in and out of the city, traffic can be very congested, (and not only at normal peak times).  Students are not permitted to park in University car parks unless they are registered disabled or have certain health problems. (If this is the case, contact the parking office who will be able to advise you at car.parking@port.ac.uk or ext. 3580).  However, a facility has been agreed with Gunwharf and on production of your student identity card, you will be able to use Gunwharf’s car park at a reduced daily rate.

· Taxis

There are a number of taxi companies operating in Portsmouth, and some students find that sharing a taxi can be a reasonably inexpensive means of getting around.

· Trains

The nearest station to the King Henry Building is Portsmouth and Southsea.

c.  The Students’ Union

The University of Portsmouth Students’ Union (UPSU) has large new premises near the Frewen Library in Ravelin Park.  It has a shop, bar, cafeteria and many other services for students, and is run by students for students.  You can find out more from UPSU literature or by visiting the website at www.upsu.net.  

d.  Food Facilities
There are no food facilities in the King Henry but there are vending machines for drinks and snacks on the ground floor near the building entrance. 
e.  Childcare

The University nursery is located in the grounds of Milldam Building.  The nursery offers childcare facilities for children from 6 months to 5 years.   Any registered University of Portsmouth research student, studying 6 hours or more per week is eligible to apply for a Nursery place. There is a waiting list, which is longest for children aged under two years. Parents are recommended to apply for a nursery place as early as possible as admission onto a research degree does not guarantee a Nursery place.  Further information on the nursery can be found at http://www.port.ac.uk/departments/studentsupport/nursery/
f. Communications
All research students are assigned a pigeonhole for internal and external post. You will find these in the main psychology office and you should check them on a regular basis. 

g.  Health and Safety

The University is committed to creating a working environment, which is safe and healthy. All staff and students have an essential role in the creation of an active and positive health and safety culture and the University requires all staff and students to take reasonable care of their own safety and of the safety of others. These responsibilities include:

· to use equipment, machinery, substances and safety equipment as instructed and respect the use of safety equipment; 

· to co-operate with the University and inform University staff with responsibility for health and safety of any risk or threat to health and safety; 

· to inform the University of any areas where health and safety arrangements, including training, may be considered to be inadequate.

Further information is available at: http://www.port.ac.uk/departments/services/hands/
6
Study facilities at The Department of Psychology
a.  Office Space and Computers

Full-time research students are allocated office space and a telephone number. However, if they do not live in the greater Portsmouth area (and hence are rarely in the department), then they do not get a desk but they will be allocated desk space when they visit.  It is important to comply with the regulations for the use of University computers and the network; failure to do so can have very serious consequences and may result in disciplinary action. Postgraduate research students are issued with a budget code (from the research Committee) if they wish to send documents for printing. 
Part-time Postgraduate Research Students will be allocated a desk on nominated days in a shared space for duration of part-time enrolment (not writing-up). 

All computers in PG Rooms would be room-based and not person-based.

b.  Email Accounts 

Students registered at the Department of Psychology have an account on the University network.  This provides a student e-mail address, access to a range of networked software and to the internet, printing facilities etc. Part-time students should contact the department technicians for information on how to access the University server from home.  You should ensure that all key members of staff (Director of Studies, Postgraduate Secretary etc) know your alternative (ie home based) e-mail address.  

c.  Laptops

Postgraduate research students can use their laptops in the allocated hot desk areas (see hotspot website) www.port.ac.uk/wireless. 

d.  The Frewen Library

The Frewen is the main University Library, and is located in the University Quarter three minutes walk from the Department of Psychology. A new extension, incorporating a large computing area and offering more flexible study space, will open in October 2006. There is no need to join the library, all students and staff automatically have full access to the library, although you will need your campus card (which doubles as a library card) to borrow books.  

Current printed stock is around 350,000 volumes with ongoing subscriptions to around 2000 printed journals. As a research student you will have a generous borrowing allowance (eleven 4-week loans, seven 7-day loans, 3 1-day loans and two 4-hour loans) and will be able to check the library catalogue and make reservations and renewals online. Electronic resources are now very important for the researcher and via the Library you will have access to online data collections and over 15000 e-journals, including c8,000 sources in business and management. Electronic books are also becoming increasingly available and you will be able to benefit from a mini-library of c24,000 e-books and an online reference collection of dictionaries and handbooks.
There are over 300 databases to help you identify appropriate material in your field and Library staff will help you set up alerts in e-journals and databases to keep you right up-to-date. Most of the electronic resources will be available to you off-campus, using an Athens account username and password obtainable from the Library.  As a researcher, you will also be able to have borrowing rights at other university libraries through the SCONUL Research Extra Scheme (or the Library can borrow material from the British Library for you via the interlibrary loans service). If you are studying part-time, for a small fee the Library’s Distance Learners and Part-Time Students Service will be able to send out photocopies and also certain categories of book (provided that you are based in the UK).

The Library website has a special section for staff and researchers (with help and advice on everything from keeping up-to-date to disseminating your results) at http://www.port.ac.uk/library/staff&researchers. Regular workshops are offered on topics such as managing the references you find. You will always be able to get individual help from the enquiry teams on each floor of the Library, and especially from the Department of Psychology’s Librarian, Andy.Barrow@port.ac.uk, who can  help you make the most of the Library’s services and resources.
You are able to borrow a laptop computer from the library for 3 hours.  The laptop can only be used within the library and you will have to surrender your campus card in order to borrow one.  Contact the library issue desk for further information.

f.  Opening Hours





	
	TIMES


	Frewen Library

	Term

Time
	Monday-Thursday 
	0800-2400

	
	Friday
	0800-2400

	
	Saturday
	0800-2400

	
	Sunday
	0800-2400

	Vacation

Time
	Monday-Thursday
	0900-1730

	
	Friday
	0900-1730

	
	Saturday
	1000-1600

	
	Sunday
	Closed
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Sources of Help and Advice

The next section gives some basic pointers about how to make the best of your studies at Portsmouth, and things to avoid.  Probably the most important aspect of researching is to develop an even keener interest in your specialist subject.  Read the national press and professional journals as well as more specialist academic journals to develop both a wide-ranging and deep knowledge of your subject.  If you are studying part time and are in work think about your research topic and how you can apply your work experience to your research (and how you might apply research skills you develop whilst studying in your workplace).  There are many sources of help and advice for you, most are free, and you should make the most of them!

a.  Study Skills and the Academic Skills Unit (ASK)

You can get a great deal of help in developing your research skills from teaching and research staff at the Department of Psychology, your Director of Studies and through the Research Methods course (see Section 9c of this guide).  The University also has a special Academic Skills Unit (ASK), which is based in the Student Services Centre in the Nuffield Building in the University Quarter.  The unit provides advice and support on specific study skills, and runs courses and classes on many relevant topics such as the use of IT, reading and note-taking techniques, writing, making formal presentations, and referencing your work properly.  It also runs a number of very useful early evening “drop-in” sessions“ (one-to-one tutorials on particular topics and a special “Maths Café” in the Students’ Union).  Information about ASK is displayed on notice boards, but you can find details about the scheme on the University website at www.port.ac.uk/departments/studentsupport/ask 

b.  Special Needs and Disability

The University also has a specific team dedicated to helping students with special needs or disabilities.  It is based in the Student Services Centre in the Nuffield Building. If your research is likely to be affected by your disability, dyslexia or a health related problem, there are many things that can be done to help you enjoy life at Portsmouth and complete your research.  If you want or need help, then contact the Disability Advice Centre (DAC) in the first instance.   Information about the DAC is displayed on notice boards and in the PAC, but you can find more details at www.port.ac.uk/departments/studentsupport/dac
c.  Harassment and Discrimination

The University of Portsmouth will not tolerate any form of discrimination or harassment – this includes any abuse or discrimination based on gender, sexual orientation, race, religion, age or disability.  Likewise the University will not tolerate any such abuse or discrimination by staff, students or anyone connected with the University and its activities. The University is committed to challenging and tackling such behaviour and to actively promoting equal opportunities across all areas of activity. Information on University policies on harassment can be found at http://www.port.ac.uk/accesstoinformation/freedomofinformation/universityofportsmouthpublicationslist/3humanresources/32equalopportunities/
If you feel that you are being subjected to any type of abuse or harassment you should contact you Director of Studies (if you feel able to) or one of a number of harassment officers listed below who are trained to help you :
Lucy Akehurst   lucy.akehurst@port.ac.uk   


(ext 6337)

Jan Baker      janet.baker@port.ac.uk 



(ext 2036)

Penny Betts
penny.betts@port.ac.uk



(ext 5569)

Jeannette Beveridge  jeannette.beveridge@port.ac.uk  
(ext 3114)

Liz Clifford
 elizabeth.clifford@port.ac.uk 


(ext 6100)

Pippa Lamberti    pippa.lamberti@port.ac.uk 


(ext 2202)

Raychel Lloyd   raychel.lloyd@port.ac.uk   


(ext 6414)

Linda McCormack   linda.mccormack@port.ac.uk  

(ext 4120)

Sue Noble    sue.noble@port.ac.uk



(ext 3823)

David Sherren    david.sherren@port.ac.uk


(ext 2476)

Chas Wilson    chas.wilson@port.ac.uk    


(ext 3066)

d. University Counselling Service

The University offers confidential help with a wide range of personal, emotional and academic concerns. They are based in Student Services in the Nuffield Centre and can be emailed at:  counselling@port.ac.uk; telephone number is 92-843157

e.  Information for Overseas Students

The International Office team is dedicated to supporting international students and forms the central contact point for a wealth of information on studying in the UK.  They are able to offer advice on settling into life in the UK, social events and administrative advice related to your visa, and working in the UK. Contact the International Office Team for further information on the complete range of services they offer at. http://www.port.ac.uk/departments/studentsupport/international/
f.    Health and Personal Problems

You are strongly advised to register with a General Practitioner (GP) and Dentist in Portsmouth, otherwise you may find it difficult to get an appointment when you need one if you fall ill and are not registered.  The University does have its own surgery for full-time students living on Portsea Island and if you would like to avail yourself of this service please enquire at the Student Services Centre (in Nuffield Building). Unfortunately the University does not (yet) offer dental services, although a number of dental surgeries that will accept students are listed in the Purple Pages (which you will be given at Induction). 

If you have a health or personal problem that is affecting your life and study at Portsmouth, then a number of people may be able to help you depending on the nature of the problem.  However, if the problem is likely to affect your ability to meet the various deadlines associated with studying for a research degree, then you should discuss this immediately with your Director of Studies.
g.  Student Services Centre (SSC)

The SSC (based in the Nuffield Centre) provides expert help on a wide range of things including housing, finance, careers, counselling and disabilities (there is also a GP practice). The (Christian) Chaplaincy has a Centre there but is also a good first contact point if you need to speak to someone from any other faith.  Information about the Student Services Centre can be found on the website at www.port.ac.uk/studentsupport
h.  Careers Advice

As you near the end of your degree you will need to think about your next steps.  The Careers and Employment Service (CES, part of Student Services), can provide information and help.  This service is available to all (so even if you are currently in work and studying part-time you are eligible to use the Careers and Employment Service). You can find information about the CES on the website at 
studentsupport" 

www.port.ac.uk/departments/studentsupport
/careers
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Student Involvement and Feedback

You are encouraged to participate actively during your time with us and there are a number of avenues that allow you to comment upon the management and supervision of research degrees in The Department of Psychology.

a.  Student Representatives 

You can make your views known formally via your student representative.  These are volunteers, elected from and by students, who can represent you if you wish to communicate more formally with staff.  They have the right to attend the Faculty Research Degree Committee meetings. The Students’ Union offers training for elected student representatives to ensure they are well prepared to take on this role.  The Student Representative not only allows the collective student voice to be heard within the Department of Psychology, but also provides useful experience and looks good on a curriculum vitae or resumé.  

b.  Departmental Postgraduate Research Degree Committee

The postgraduate research committee was established in June 1996, and is concerned with all aspects of training, support, supervision, and assessment of research students within the department of Psychology.  The full committee meets twice yearly and has a student representative attending.

One of the committee's remit is to review progress reports at the end of each semester. The postgraduate panel (consisting of the postgraduate tutor, the course leader for the MSc PRM, and the head of Research Committee) meet prior to the committee meeting to scrutinize these reports.  In the light of the reports and their meetings, the postgraduate panel prepares a report identifying important issues and points of principle for discussion at the committee meeting.

As the terms of reference indicate, the committee has several additional functions.  An increasingly important role of the PPRDC is to afford an informal and readily accessible source of support and advice for both research students and their supervisors. Additionally, the PPRDC will agree departmental procedures to accompany University procedures for registration, supervision, progression, and examination of postgraduate research students.

Terms of Reference and Membership
· To determine policy for and oversee recruitment of postgraduate research students.

· To monitor the progress of individual students and of their research. 

· To recommend and facilitate good practice in postgraduate supervision. 

· To approve and monitor procedures for transfer from MPhil to PhD. 

· To monitor and facilitate appropriate training for supervisors. 

· To approve recommendations for the appointment of external examiners. 

· To approve the membership of examination committees. 

· To support the professional career development of students. 

· To deliberate on any issues which have a bearing on the progress, well-being and pastoral care of postgraduate research students. 

The committee will meet once each semester.

It will consist of all PhD supervisors, the postgraduate tutor and the postgraduate advisors.  The postgraduate tutor, nominated by the head of department, shall be chair.

Membership
Postgraduate panel

Clare Wilson- Postgraduate Research Tutor

Mike Fluck - MSc Psychological Research Methods Course Leader

Aldert Vrij- Head of Research Committee

All PhD Director of Studies and all PhD Supervisors

Postgraduate student representatives

c.  Faculty Research Degree Committee (FDRC)

The FDRC meets twice a year, once in each semester.  It is the forum for discussing matters relating to the University research degree programme.  Membership of the committee is made up of the Chair of FRDC, members of each of the Departments within the  Faculty of Science, a representative from Registry and three student representatives (one from each year).  

The FDRC is accountable to the department for the quality of research degrees and may ask for specific changes to be made to individual research programmes in order to meet these requirements.  The FDRC provides a report on the quality of the programme to the Annual Departmental Standards and Quality Reviews and, through this process, to the Associate Dean (Quality) and the University quality assurance system. 

d. Postgraduate Tutor
The Department of Psychology Postgraduate Tutor is Clare Wilson (email: clare.wilson@port.ac.uk) and if you have concerns that you are unable to raise with your Director of Studies then the Postgraduate Tutor may be able to help. 
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Research Degree: Procedures

A particularly useful general source for postgraduate researchers is the www.grad.ac.uk website (TIP: this site is excellent so look it up and book mark for future reference). Here you can find fairly extensive details on how to manage yourself and your research (from establishing the foundations of your research to preparing for the viva), preparing for a post-research career, useful resources and a bulletin board – most of these details are in the ‘Just for Postgrads’ section at:

 http://www.grad.ac.uk/cms/ShowPage/Home_page/Resources/Just_for_Postgrads/p!edceLii. The following sub-sections of this Handbook are intended to give you an idea about how we run the research degree programme at the Department of Psychology.  

All departmental policies regarding research students are on webct, under ‘student resources’

a.  Your Supervisory Team

All research degree students have a supervisory team made up of a Director of Studies (sometimes referred to as a Supervisor) and up to two additional supervisors.  Additional supervisors are not essential, although it helps to canvass advice and opinion from other experts.

Your Director of Studies will normally be an expert in your chosen field of research, and is likely to have published widely on the topic.  He/she is responsible for ensuring that you comply with the various administrative stages of your degree (annual reviews, progression to PhD and so on) and they are also responsible for ensuring that you finish within the allotted time (3 years for a full-time student, 6 years for a part-time student).  However, it is up to you to cooperate with your Director of Studies – only you can complete the various forms needed and move forward through your degree.  

You need to bear in mind, however, that your Director of Studies may be supervising up to 5 other research students and will have a teaching and research load as well – so you need to liaise to identify suitable meeting times.  Try to establish early on with your Director of Studies what you both consider to be reasonable contact time.  This is likely to change over the duration of your research, typically requiring regular meetings at the start to formulate more clearly your research methodology and strategy, rather less regular meetings as you carry out your surveys and research and rather more regular meetings as you complete work and prepare for your viva. 

If you need to discuss a particular issue with them, contact them in advance to make an appointment. Prepare for the meeting well – know what it is you want to talk about (a particular point you are struggling with, a text that you don’t understand) and let your Director of Studies know in advance what you would like to talk about – this gives them time to think about the problem too.  

You are strongly advised to keep a log of meetings with your supervisory team – if there is any dispute about the amount of input from either side the logbook may help settle the problem; it also serves as a useful aide memoir when it comes to writing your annual progress review and also for day-to-day management of your research targets.  Near the back of this handbook you will find a template for a logbook with a couple of fictitious entries to show you how you might note the outcomes of such meetings. While you should use this to record discussions with your supervisory team during such meetings, you should subsequently update an electronic version of this document within a week of your meeting.  This electronic logbook (including latest entry) should then be sent to your DoS for their approval.
· You will find the complete set of rights and responsibility related to your relationship with your Director of Studies in the “Additional Information for Research Students” available from Academic Registry in University House, or at 
" 

www.port.ac.uk/accesstoinformation/policies/teachingandlearning/filetodownload,13562,en.pdf 

b.  A Change in Direction

Sometimes students find that their originally intended topic turns out to be impractical (this may be because you are not granted ethical approval, it proves impossible to access the desired data, more detailed research discloses someone else has already addressed the question you intended to research etc.).  If this is the case you should discuss the matter as soon as you can with your Director of Studies or other members of your advisory team so as to find a solution. 

c.  Research Methods

With only a few exceptions all students registered for an MPhil/PhD will be required to undertake the MSc in Psychological Research Methods.  The degree has evolved over a number of years to be the cornerstone of the Department of Psychology’s formal, substantial and broadly based research-training programme for research students.  Further details of the MSc Psychological Research Methods can be found here:

http://www.port.ac.uk/courses/coursetypes/postgraduate/MScPsychologicalResearchMethods/  

The MSc course, which is designed so that you are able to work on key aspects of your thesis (formulating your theoretical framework, designing questionnaires and surveys and so on) whilst studying, will provide you with the key skills required to successfully complete your research.  

d. Departmental Progress Reports

Twice yearly progress reports, completed by the student and the supervisory team, provide a summary of past progress, immediate future plans, longer term plans for the PhD thesis, specifics of budget expenditures, and a current CV from the student.  The number of meetings with each member of the team is documented, and the members of the supervisory team evaluate and write a brief report on the student’s progress.  These twice yearly reports are scrutinized by the postgraduate panel, who provide written feedback to the student.  General issues concerning progress are discussed in the postgraduate degrees committee, where all supervisors within the department and postgraduate representatives meet to discuss best practice. A copy of the progress report is at the end of this document.
e.  Annual Appraisals

Each year you will be required to complete an Annual Appraisal. Regular appraisal is central to the monitoring of research student progress and the Annual Appraisal has been designed to provide a means of checking on your progress and ensuring timely completion of research programmes. This is an opportunity for you to critically assess your progress and to raise any general problems (although you may raise specific problems at any time with your Supervisory Team or with Academic Registry).
Your first annual appraisal will generally take place six months after you register (and must be completed within 2 months of the target completion date as set by Academic Registry). The appraisal consists of a review of your research activity (what you have done during the year and how this compares to your research timetable) and what you plan to do the following year.  Appraisal takes place during a supervisory meeting – and your Director of Studies will help you complete the form.  
f.  Progression to PhD

Normally, you will be registered for an MPhil degree with a view to transferring to a PhD on completion of 12 months of study (full-time) or 24 months (part-time).  To transfer you will have to complete a report detailing the progress you have made so far in your research.  Further details on what is expected of you at the point of transfer to PhD can be found here: 
 http://www.port.ac.uk/accesstoinformation/policies/teachingandlearning/filetodownload,13562,en.pdf
New students will be enrolled directly in a phd as the MPhil/PhD system is being phased out. However, a major progress report (so similar to the upgrade document that you might think the two are identical() is still required.
g.  Conferences and Presenting Papers

The Department of Psychology has research seminar programme (which you are expected to attend regularly) and you are expected to present your work in one of these sessions (a full time student is expected to present once a year). 

The Department of Psychology is also keen that postgraduate research students interact with the wider research community, and attending/presenting at external conferences is encouraged. For full-time PhD students £1,000 a year is set aside for conference money. The Department gives ESRC paid students £250 (from Research Committee budget code) on top of the £750 that they receive from the ESRC (from the ESRC budget code that you are allocated).  Be sure you indicate the correct budget code when drawing on these funding sources.  Non-ESRC full-time PhD students will get £1000 from the Department.  Part-time PhD students are encouraged to ask the Research Committee for funds for this purpose, and supervisors need to encourage publication (ie submit posters and/or papers at conferences).   

The maximum sum available to a part time postgraduate student for conference presentations is £500. The application must be made in writing to the Chair of the Research Committee by the supervisor, with the student. If the student is in employment elsewhere (such as, another academic institution) they must provide documentary evidence as to why they cannot claim money for conference travel from that source. Note, if you do not spend you £500 in one academic year, it does may roll over to the following year.
h.  Taking Time Out

You may find that personal circumstances make continued study difficult. If this is the case you are advised to raise this matter as early as possible with your supervisory team.  One option is for you to suspend your studies for a period of time – this is particularly useful if you are facing a discrete problem (you are starting a new job and need to concentrate on that for a while; if you or your partner are expecting a baby and feel it is unlikely you can study effectively in the early months of parenthood). Suspending your studies allows you to ‘stop the clock’ on your research degree. Academic Registry can advise you of the implications of suspending (there may be financial implications for students on bursaries), how often you can suspend your studies, and for how long.

i.  Research Ethics

Many aspects of work within the University are subject to ethical considerations, including research degrees. Ethical consideration of research serves to identify good, desirable or acceptable conduct and to provide reasons for these conclusions.

Ethical debate will therefore involve discussion of what is right and wrong in particular contexts, and how we make positive or negative evaluations of our own conduct and that of others. It is recognised that many ethical judgements will result from compromise, and from a process, often difficult, of balancing different principles and considerations against one another. 

Ethical questions that might be considered in relation to your research might include who ought to receive the benefits of research and who should bear its burdens; the obligation to maximise possible benefits and to avoid or to minimise possible harms resulting from the research; the use of informed consent in collecting data; the use of vulnerable groups in your research (the elderly, children, the handicapped, the destitute) and the ownership of information resulting from your research.
Your research will be subject to approval by the Psychology Department’s Ethics Committee.  The forms for completing your ethics application can be found on webct, under ‘student resources’, There is also the decision tree for deciding on ethics, and form A & B in the appendices of this document.
Information on the University’s policy on Ethical Research can be found at: www.port.ac.uk/accesstoinformation/policies/personnel/filetodownload,10430,en.pdf
h.  Fees

The research students fees structure can be found here http://www.port.ac.uk/accesstoinformation/policies/universitytuitionfees/filetodownload,11452,en.pdf
Be sure to pay your fees on time – failure to do so can lead you to be automatically de-registered from the University and all borrowing rights rescinded.  If you are having any difficulties with paying your fees, (or you have queries about your fees) contact staff in Academic Registry as soon as possible.  

From October 2006, should a research student not submit by the end of the standard registration period (three years for full-time, six years for part-time, excluding any study break periods) they will have to apply for an extension year. It is proposed that the fee for the extension year will be charged at the part-time postgraduate fee regardless of the mode of study or the fee region of the student. If the student submits within the extension year, the fees will be adjusted pro rata for the year.  In 2006-07 the fee is £1,050. Fee liability ends with the submission of the thesis.

i.  Teaching and Studying

PhD students are often called upon to teach classes or take seminars.  This is an excellent opportunity to refine your presentation skills and gain confidence.  You will normally be paid on an hourly basis, and are allowed to teach for up to 6 hours a week with your Director of Studies permission.
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Research Degree: Tips

A number of texts have been written on ‘How to Write a PhD’ including: How to Write a Thesis by Rowena Murray (Open University Press, 2002) or The Unwritten Rules of PhD Research by Gordon Rugg and Marian Petre (Open University Press, 2004) which you might find useful reference points. Try to the specific section of the grad.ac.uk website that deals with managing yourself and your research too (http://www.grad.ac.uk/cms/ShowPage/Home_page/Resources/Just_for_Postgrads/p!edceLii).
Two fundamentals you will need to know, however, are:

a.  Referencing

It is very important that you develop your academic writing skills early in your research career.  Referencing techniques will be explained to you during the year by your DoS, and you can also use the Academic Skills Unit (ASK) for help and advice. We all read and use the work of others but this must be acknowledged and referenced appropriately.  Failure to reference properly can result in allegations of plagiarism or poor scholarship (see below).

b.  Plagiarism

We encourage you to make reference to textbooks, journals, Internet sources, lecture notes etc. and to include (with appropriate citations) elements of published work to support your own research.  This is good academic practice and ensures that the arguments that you make are well founded.  However, it is not permitted for you to use published or unpublished material as a substitute for your own work, or to include it without acknowledgement.    

Plagiarism is the attempt to present the work of others as if it was their own.  It includes paraphrasing another author’s work and copying from books, journals or websites without using quotation marks and citing the source. Copying the work of other students is also considered as plagiarism even though the work being copied is not published in the ordinary sense of the word.  The Internet is a tremendous source of data to all students and it is all too easy to be tempted into copying the work of others from it.  However, the University has access to tools with which to identify such plagiarism.  Plagiarism is considered a very serious offence.  It will lead to disciplinary action and could lead to permanent exclusion from the University. Further details can be found at:

 http://www.port.ac.uk/departments/academic/edam/resources/intranet/studyguide/filetodownload,3633,en.pdf
c.  Studying Part-Time
Studying for a MPhil/PhD part-time is a challenge – particularly if you are working full-time as well.  There is no perfect solution to managing your time, however the following tips may prove useful.

· Decide what you most effective work pattern is, and work with it – some people find that a solid block of work over a number of days (at the weekend, or on annual leave, for example) is more productive that researching for a couple of hours nightly during the week.

· Don’t set yourself overly ambitious targets – plan out each month and establish realistic targets.

· You have to take charge of the timetable; do not rely on your Director of Studies to set deadlines for you.  It is often helpful to plan out the entire thesis in terms of targets and goals, and then review your progress once a month.

· Studying part-time for a PhD can be a very solitary affair – make a point of visiting your department and meeting up with other students whenever you can.  If work makes that difficult, maintain e-mail contact with other students – the support is invaluable.

· Do not be afraid to suspend your studies if you are finding it difficult to balance your work/life/study commitments.  Better to suspend and start again refreshed than find you have spent many months achieving nothing - whilst the deadline for submission of your thesis gets nearer.

d. Postgraduate Training Timeline

FULL-TIME 

Initial year of a 1+3 PhD = year 0 = MSc registration

October


enrolment MSc PRM course



February


Apprasial & Progress Report




September


Progress Report (successful completion at distinction level)

First year of a +3 PhD = year 1 = PhD registration

October


enrolment MPhil/PhD

February


Appraisal & Progress Report

September


Progress Report & Major Progress Report
Second year of a +3 PhD = year 2 = PhD registration

October


enrolment PhD

February


Appraisal & Progress Report

September


Progress Report 

Third year of a +3 PhD = year 3 = PhD registration

October


enrolment PhD

February


Appraisal & Progress Report

September


Progress Report & submission of thesis

Please see academic registry for guidance on further registration //www.port.ac.uk/departments/services/academicregistry/researchdegrees/usefulinformation/

Please note that the time is doubled for students who are registered part-time.  Part-time students complete progress reports every Feb and Sept, and appraisals every Feb.  Progression is planned before 24 months, and submission by end of year 6.

e. Authorship and Intellectual Property
Authorship Issues.

The following are edited guidelines that have been copied form the APA online (www.apa.org)

American Psychological Association guidelines.

“8.12 Publication Credit


(a) Psychologists take responsibility and credit, including authorship credit, only for work they have actually performed or to which they have substantially contributed.

(b) Principal authorship and other publication credits accurately reflect the relative scientific or professional contributions of the individuals involved, regardless of their relative status. Mere possession of an institutional position, such as department chair, does not justify authorship credit. Minor contributions to the research or to the writing for publications are acknowledged appropriately, such as in footnotes or in an introductory statement.

(c) Except under exceptional circumstances, a student is listed as principal author on any multiple-authored article that is substantially based on the student's doctoral dissertation. Faculty advisors discuss publication credit with students as early as feasible and throughout the research and publication process as appropriate.” (www.apa.org)

“Authorship decisions should be based on the scholarly importance of the professional contribution and not just the time and effort made (Bridgewater et al., 1981). In our opinion, even if considerable time and effort are spent on a scholarly project, if the aggregate contribution is not judged to be professional by the criteria stated above, authorship should not be granted” (Fine & Jurdek, 1993 online, www.apa.org).

From APA monitor site:

Contributions that are primarily technical don't warrant authorship. In the same vein, advisers should not expect ex-officio authorship on their students' work. 

http://www.apa.org/monitor/jan03/principles.html
See the Research Contract at the end of this document to help you decide about authorship.
Intellectual Property: Staff, Students and Research Assistants

Most doctoral research can expect to be published so it is important to understand the Intellectual Property issues (actually ‘copyright’ is the more accurate term, as it is that aspect of intellectual property that we are dealing with) involved.

Two important points:

1) Ideas do NOT come under Intellectual Property. It is the work that resulted from the ideas that do (eg whose idea it was does NOT give someone authorship or ownership of the materials/data collected for the study; who conducted it DOES, even if that person is a research assistant who was paid to collect the data).

2) Neither the student nor the academic member of staff holds the legal Intellectual Property Rights for a supervised project (or any research)– the University of Portsmouth does. In the unlikely event of a dispute, it is the University of Portsmouth who will have the final say.

To help clarify some copyright issues Andrew Garbett was asked to provide some further guidelines for information.
COPYRIGHT IN RESEARCH MATERIAL

By Andrew Garbett 

(from Coffin, Mew & Clover – Portsmouth University appointed solicitors)

There is a guide to copyright generally on the UoP website but it does not deal in sufficient detail with research materials so this is a summary.

The first point to make is that everyone is free to do what they like unless there is a law prohibiting it. The question is therefore not “What is Professor X or student Y allowed to do with this material?” but, for example, “What is there to stop Professor X using student Y’s data in his own research and publishing it under his own name?” There are several areas of law which may be relevant: 

1. Copyright 

2. The moral rights set out in the Copyright Act

3. Database right

Copyright

What is protected?

Copyright exists in certain specified works. The most relevant here are:

Literary works. This is anything in writing, such as a PhD thesis, a letter to a friend or a list of data compiled from an interview. It also includes the words of a conversation once they are recorded in some way, such as being written down or being recorded on tape.

Artistic Works. This includes drawings, paintings and photographs. They do not need to have any “artistic merit”; a doodle or very simple sketch plan of a room are protected by copyright. 

The copyright in a work protects that particular artistic or literary work, not the ideas underlying it. If one person has the idea of researching a particular idea and asks a student to do the mechanics of the research and write a report, copyright protects the words used in the report, not the idea which led to the research. If another person reads the report and is inspired to research the same field, copyright would not stop him copying the idea of researching that point, it would only stop him copying the words used in the report. (This principle that copyright only protects the form of expression, not the underlying ideas, is an over-simplification and is not actually correct. It is a good general guide though, and helps in understanding the principles of copyright.)

The copyright exists automatically and immediately when the work is created. There is no process of registering or applying for copyright. 

Copyright only exists if the work is “original” in the legal sense. This means “not copied”. Copyright will not exist in a table of data if that table is simply copied by a student from another table. (Copyright might exist in the new table if the data is copied from a list which was in a different form; the rule of thumb is “did the person use some skill or do some work which created something different from the thing he copied?” Turning a list of figures into a graph, for example, would be enough for copyright to exist in the graph, even though it just displays the same information as is contained in the figures.)

Who owns the copyright?

The basic rule is that the author/creator of the work owns the copyright in it. In the above example, the student who wrote the report owns the copyright in it, not the person who had the idea for the research and arranged for the student to do it. 

The one exception to this is where a work is created by an employee in the course of his duties; the copyright in the work then belongs to the employer. This is a very limited exception; for example, a student is not an employee of the university and a self-employed consultant (a website designer or management consultant, for example) is not an employee of the organisation which pays him to do work for it, so that student and that consultant will own the copyright in what they produce, even if they are paid to produce it.

If an interview is recorded, each speaker owns the copyright in the words spoken by him. There is a separate copyright in the recording itself, which may be owned by the researcher but it may be difficult for the researcher to use the tape without infringing the copyright of each speaker in their own words. 

Subsequent Ownership

The owner of copyright can either transfer ownership of that copyright to someone else or grant a licence to someone else. (A licence is permission to do something which would otherwise be unlawful because it is prohibited by copyright. For example, a photographer may grant a licence to a company to reproduce one of his photos on its website.)

The copyright owner might do this voluntarily, as a gift, effectively, but it is more common to either transfer ownership or grant a licence by entering into a contract. This can happen very easily, because a contract does not have to be in writing. A contract can be made by word of mouth or even by conduct, without any agreement being expressed. 

For example, an investor offers to invest £10 000 in my business in return for a half share in the business. I say I will think about it. The next day I receive a cheque for £10 000 from the investor, without there being any further contact. I pay the cheque into the business bank account. My conduct in paying in the cheque probably amounts to an agreement to the investor’s original offer, creating a contract under which I am obliged to give him a half share in the business.

In practice, this means that where one person does work for another there could be an implied contract under which the creator of the work (who is the owner of the copyright in it) is obliged to grant a licence or (less likely) to transfer ownership of the copyright outright to the person who organised or arranged for the work to b done. 

This could apply to the various people involved in a research project. For example, the student doing the research and writing the report could have a contract with the university saying that the copyright in the report will belong to the university. The university in turn might have a contract with the commercial company funding the research which says that the company is to own the copyright, in which case that company will then own the copyright. (If the university had that contract with the company but had no contract with the student, it would not own the copyright and so could not transfer it to the company. It would therefore be in breach of contract with the company. The university cannot make itself the owner of the student’s copyright by making a contract with a third party.)  Likewise, the contract of employment of the senior academic in charge of the research might provide that he is to own or have a licence of the copyright in the student’s report.

There are many possible combinations of copyright ownership in a project involving several people and it is not always easy to work out what implied agreements may be in place. It is therefore difficult to give general advice and it is best to discuss individual cases specifically with John Butlin and/or me.

So, why does all that matter?

Effects of Copyright

Copyright prohibits certain acts in relation to copyright works. The most important prohibitions are on copying the work or a substantial part of it, making copies of the work available to the public and on displaying/performing the work in public. This means that, for example, no-one is allowed to reproduce part of previous research in their own PhD thesis or show a tape of an interview to an audience at a conference. (There are of course exceptions to this, but they are not relevant here.) This means that the person who owns the copyright in research can control what is done with it. He can also control who does something with it, by choosing to whom he will grant a licence or transfer the copyright.

However, don’t forget that copyright only prohibits certain acts. If, for example, you read someone else’s research you are not copying it, etc, so you do not need anyone’s permission to do that. If reading it inspires you to do your own research on the same subject, you are still not infringing the copyright so you still do not need anyone’s permission for that. It is only the copying (etc.) of the research material itself which would require consent and therefore trigger a situation in which the copyright owner has any control over the second person’s actions.

Moral Rights

Copyright can be licensed or transferred outright by the owner, thereby bringing to an end that owner’s control over what is done with or to the work. However, there are other rights, known as moral rights, which cannot be transferred or licensed in this way. These rights are: 

1. The right to be named as the author;

2. The right not to have the work treated in a derogatory way; and 

3. The right not to be named as the author of a work.

These might allow the author (who will be the original copyright owner) to impose some restrictions on what is done with the work once he or she no longer owns the copyright. Although these moral rights cannot be given away or sold with the copyright, there are limits on their use. For example, they can be waived by the owner, which means that he or she agrees not to exercise them.

Database Right

Database right is similar in some ways to copyright but is a separate, free-standing right. It exists in any collection of information which is organised in a systematic way (and thereby becomes a “database”). It therefore may have application to the results of academic research.

Database right prohibits the use of the contents of a database (or a substantial part of a database) without the consent of the database owner. It is therefore potentially more powerful than copyright because it protects the information in a database, whereas copyright does not (usually) protect the information contained in a copyright work.

Database right may however not apply in certain cases of academic research, because of a rather artificial distinction between the creation of data and the compilation of that data into a database. This means that in some cases database right will not exist if there is no clear distinction between the creation of data and its compilation into a database. Again, it is impossible to give a summary of the law which will be useful in all cases, so it is best to discuss the details of any case particular case with me.

f.WEBPAGES THAT MAY BE OF INTEREST

Social Sciences (formerly SOSIG) 
http://www.intute.ac.uk/socialsciences/
The Higher Education Academy Psychology Network http://www.psychology.heacademy.ac.uk/
PsychWeb http://www.psywww.com
The Personality Project 
http://pmc.psych.nwu.edu/personality.html
Social_Psychology.net 
http://www.usi.edu/libarts/socio/socpsy/socpsy.htm
Teaching Clinical Psychology 
http://www.rider.edu/users/suler/tcp.html
Neurosciences on the Internet (Neuroguide.com) http://www.neuroguide.com/
PsycINFO (formerly PsycLit) 
http://www.apa.org/psycinfo/
Web of Knowledge  http://wok.mimas.ac.uk/
BIDS 
http://www.bids.ac.uk
The Education Resources Information Center (ERIC) http://www.eric.ed.gov/
Medline at PubMed 
http://www.ncbi.nlm.nih.gov/entrez/query/static/overview.html
Sport Discus 
http://www.sportdiscus.com/
ASSIA: Applied Social Sciences Index and Abstracts  http://www.csa.com/factsheets/assia-set-c.php
Science Direct 
http://www.sciencedirect.com
CogPrints 
http://cogprints.soton.ac.uk/
Psycoloquy 
http://psycprints.ecs.soton.ac.uk/
PsycLine Journal Locator in Psychology and the Social Sciences http://www.psycline.org/journals/psycline.html
Electronic Journals and Periodicals for Psychology 
http://psych.hanover.edu/Krantz/journal.html
ViperLib 
http://viperlib.york.ac.uk
The Psychological Image Collection at Stirling (PICS) http://pics.psych.stir.ac.uk/index.html
The MRC Psycholinguistic Database http://www.psy.uwa.edu.au/MRCDataBase/uwa_mrc.htm
HyperStat Online Textbook http://davidmlane.com/hyperstat/contents.html
Psychology Network resources 
http://ltsnpsy.york.ac.uk/html/search_resources.asp
EYE-MOVEMENT@JISCMAIL.AC.UK

http://www.jiscmail.ac.uk/lists/eye-movement.html
PsychologyNetwork@jiscmail.ac.uk

http://www.jiscmail.ac.uk/lists/PSYCHOLOGYNETWORK.html
PSYCH-METHODS@JISCMAIL.AC.UK

http://www.jiscmail.ac.uk/lists/psych-methods.html
PSYCH-POSTGRADS@JISCMAIL.AC.UK http://www.jiscmail.ac.uk/lists/psych-postgrads.html

QUAL-SOFTWARE@JISCMAIL.AC.UK 
http://www.jiscmail.ac.uk/lists/qual-software.html

List of Psychology departments (UK) http://psychology.bangor.ac.uk/BIPsychDepts/index.html

List of European Psychology departments http://www.psychologie.uni-bonn.de/p-online/links.htm

List of Psychology departments (worldwide) http://psych.hanover.edu/Krantz/other.html

British Psychological Society http://www.bps.org.uk/index.cfm

Experimental Psychology Society http://www.eps.ac.uk/

Association of Heads of Psychology Departments http://www.psyc.leeds.ac.uk/ahpd/

American Psychological Association http://www.apa.org/

American Psychological Society http://www.psychologicalscience.org/

 Society for the Teaching of Psychology 
http://teachpsych.lemoyne.edu/

Association for Teachers of Psychology 
http://www.theatp.org/index.html

ESRC 
http://www.esrc.ac.uk/

REGARD http://www.regard.ac.uk/

Biology and Biological Sciences Research Council (BBSRC)


http://www.bbsrc.ac.uk/

Engineering and Physical Sciences Research Council (EPSRC)


http://www.epsrc.ac.uk/

Medical Research Council (MRC) http://www.mrc.ac.uk/

 Wellcome Trust http://www.wellcome.ac.uk/

Higher Education Funding Councils http://www.hefce.ac.uk/

Connect http://www.connect.ac.uk

jobs.ac.uk http://www.jobs.ac.uk

Web-Lab http://www.psychologie.unizh.ch/sowi/Ulf/Lab/WebExpPsyLab.html

PsychExps http://psychexps.olemiss.edu/

Psychological Research on the Net http://psych.hanover.edu/Research/exponnet.html

Zimbardo’s Stanford Prison Experiment 
http://www.prisonexp.org/

Milgram’s Obedience Study


http://www.cba.uri.edu/Faculty/dellabitta/mr415s98/EthicEtcLinks/Milgram.htm

Guide to Citing Internet Sources


http://www.bournemouth.ac.uk/library/using/guide_to_citing_internet_sourc.html

The Higher Education Academy Psychology Network http://www.psychology.heacademy.ac.uk/

The Office of Teaching Resources in Psychology (OTRP) http://www.lemoyne.edu/OTRP/index.html

The World Lecture Hall 
http://web.austin.utexas.edu/wlh/

Research Features (for sixth formers and the general public) 
http://www.pc.rhul.ac.uk/schools/schools.html

Illusion Works 
http://psylux.psych.tu-dresden.de/i1/kaw/diverses%20Material/www.illusionworks.com/html/illusionworks.html

Gleitman's Psychology


http://www.wwnorton.com/gleitman/

 Psychology Network site http://www.psychology.heacademy.ac.uk/

JISCmail  
http://www.JISCmail.ac.uk

PsyPAG  
http://www.psypag.co.uk/

The PILOTS database 
http://www.ncptsd.org/index.html

StatLib  
http://lib.stat.cmu.edu/

COPAC  
http://copac.ac.uk/copac/

Directory of Library Catalogues and Services in Britain and Ireland maintained by HERO


http://www.hero.ac.uk/uk/reference_and_subject_resources/resources/opacs_in_britain_and_ireland_3795.cfm

The University of Leeds Advanced Driving Simulator http://www.its.leeds.ac.uk/facilities/lads/

The Institute of NeuroScience's Functional Imaging Lab 
http://www.fil.ion.ucl.ac.uk/

CAQDAS 
http://caqdas.soc.surrey.ac.uk/

Repertory grids 
http://www.psyctc.org/grids/grids.htm

Intute 
http://www.intute.ac.uk/

Yahoo! 
http://uk.yahoo.com/

DMOZ Open Directory 
http://www.dmoz.org/

Google 
http://www.google.co.uk/

Altavista http://www.altavista.com/

Lycos 
http://www.lycos.co.uk/

Excite 
http://www.excite.co.uk/

JISCmail http://www.JISCmail.ac.uk

Intute: Social Sciences 
http://www.intute.ac.uk/socialsciences/

Higher Education Academy Psychology Network for Psychology


http://www.psychology.heacademy.ac.uk/

MegaPsych websites http://www.tulsa.oklahoma.net/~jnichols/bookmarks.html

PsychWeb 
http://www.psywww.com/

Personality Project 
http://pmc.psych.nwu.edu/personality.html

Social Psychology Network  
http://www.socialpsychology.org/

Teaching Clinical Psychology 
http://www.rider.edu/users/suler/tcp.html

Neurosciences on the Internet 
http://www.neuroguide.com/

Yahoo: Psychology 
http://uk.dir.yahoo.com/Social_Science/Psychology/

Google: Psychology 
http://directory.google.com/Top/Science/Social_Sciences/Psychology/

WWW Virtual Library: Psychology 
http://www.clas.ufl.edu/users/gthursby/psi/

APA PsychCrawler 
http://www.psychcrawler.com/

The SOSIG Social Science Search Engine 
http://www.sosig.ac.uk/harvester.html

Psychology Network Resource Gateway 
http://www.heacademy.psychology.ac.uk/resources.html

Searching the World Wide Web. A free online tutorial


http://www.tilburguniversity.nl/services/library/instruction/www/onlinecourse/

Journal Locator in Psychology and the Social Sciences 
http://www.psycline.org/journals/psycline.html

Psychology Network 
http://www.psychology.heacademy.ac.uk

Analysis of Variance Tutorial 
http://www.shef.ac.uk/~pc1jm/anova/

DASL 
http://lib.stat.cmu.edu/DASL/

HyperStat 
http://davidmlane.com/hyperstat/

SurfStat 
http://www.anu.edu.au/nceph/surfstat/surfstat-home/surfstat.html

British Psychological Society Research Digest


http://www.bps.org.uk/publications/rd/archive/archive_home.cfm

Jiscmail discussion lists 
http://www.jiscmail.ac.uk

JISC Plagiarism Advice Service


http://online.northumbria.ac.uk/faculties/art/information_studies/Imri/Jiscpas/site/jiscpas.asp
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VIII
     Ethics Form B

APPROACHES TO SCHOOLS – for Postgraduate Research

In some universities, the lack of a co-ordinated policy has led to great difficulties for the Psychology department in gaining access to schools. Fortunately, owing to the good relations which our Department has managed to build with local schools over several years, many of our own undergrad and postgrad students (and staff) have been able to carry out research in schools, despite the increasing pressures facing teachers. Indeed, headteachers have often commented very favourably on our students in comparison with others who have visited their schools. Consequently it’s essential that: we avoid making conflicting or excessive demands on schools; any arrangements that we try to make aren't unwittingly undermined by someone else in the Department; schools continue to regard this Department as a responsible body which knows what it’s doing and keeps tabs on its students; our students continue to be sensitive and responsible in their dealings with schools.  

For this reason the Department’s policy is that approaches to schools should be only made through or in consultation with one person, currently Dr. Michael Fluck, who keeps a database of contacts and also advises students. 

Schools in Portsmouth 

(i)  Approaches to Portsmouth schools should normally only be made by Dr. Fluck on the student’s behalf. 

(ii) Where a student already has a close link with a local school, e.g. working as a voluntary classroom assistant, approaches should only be made in consultation with him.

Schools outside Portsmouth

Given the demands on schools, it is sometimes not easy for us to find a suitable school in Portsmouth. So it may be worth approaching a school in the student’s home area if s/he already has some kind of link, e.g. a relative works there, or the student attended the school in question. Even in such cases, the Department still needs to monitor approaches made by students for the reasons outlined above - therefore the form overleaf still needs to be completed before a formal approach is made to the school by the student.

It should always be made clear to the school that the approach is being made with the knowledge of the Psychology Department, and that Dr. Fluck or the student’s supervisor will be happy to write on behalf of the Department:  to confirm the student’s identity, and to ask for the school’s cooperation in granting access. 

Police checks: it is now a Government requirement for people (Students or Staff) who wish to work with children in schools to undergo a Criminal Records Bureau check. There is a University procedure for this, which is quite straightforward. Copies of the relevant form, plus an explanatory handout, can be obtained from the Psychology Department office (KH1.01). Completed forms must then be taken to the Office for entering into the system, it will also be necessary for students to produce documentary proof of their identity and permanent address.

Guidelines for students wishing to arrange to carry out research in schools
Proposals should be in accordance with the British Psychological Society’s ethical guidelines, and should also have been approved by the Department’s Ethics Committee.

· A brief explanatory letter to parents, including a request for their consent, should be drafted.

· Children have rights: even if the parent has consented to a child being invited to participate in a study, the child him/herself still has the right to refuse or to withdraw.

· Demands on children and teachers should be reasonable; e.g. children should not normally be expected to spend more than 10 minutes away from their normal classroom activities. 

· Please remember that headteachers have to persuade their staff to allow the study to take place, and that we are allowed into schools as a favour not as a right.

Students wishing to collect data in schools should submit the following form to the Departmental Office.

DEPARTMENT OF PSYCHOLOGY

APPROACHES TO SCHOOLS BY POST-GRADUATE STUDENTS
All approaches to schools must be made through, or in consultation with, Dr. Michael Fluck.  Please complete this form and pass it to him via the Departmental Office.

Student’s name: …………………………………………..…Date: ………………………..

Course and Year: ……………………………………………………

Tutor / supervisor:  ………………………………………………….

Do you require a school to be found for you:       


Yes    /
No
If no,  please provide the name (with contact details) of the school with which you already have links and where you wish to carry out research for your project.  Please indicate also what previous links you have had with the school:

……………………………………………….……………………………………….…………………

……………………………………………….……………………………………….………………………………………………………………….……………………………………….…………………

Purpose of  proposed study (e.g.B.Sc  Year 3 Project; M.Sc. Project ; Ph.D.; etc):  ……………………………………………………………………………………………..

Topic / Title: ………………………………………………………………………………………………..…   

Is a brief Brief  rationale and background to the topic (in layperson’s terms) attached? Yes   No    

Children  needed – Ages, Numbers, Gender, other requirements:

…………………………………………………………………………………………

…………………………………………………………………………………………

Time needed per child (this should not normally exceed 10 minutes):      ……………………………………….…………………………………………………….

Facilities needed (these should not make unreasonable demands on the school):   …………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………………………………

Is a Brief  outline of your proposed Procedure attached?  Yes No 
Desired Starting date:………………..  & anticipated Duration of  study:…………….

DECLARATIONS:

(a) The study is in accordance with the BPS ethical guidelines and  has been approved by the Psychology Department’s Ethics Committee 

 (b) I have submitted a Police Check (CRB) form (copies from Dept. of Psychology Office)
Student’s signature…………………… Date: ……………


Supervisor’s signature…………………………Date: ……………


LOG BOOK TEMPLATE

Please produce an electronic version of this – and send the updated version to your Director of Studies (for their approval) after each meeting. 

	Date and Time
	Issues discussed
	Actions (Who? What? (By) When? 

	4 April 2006
	1. How to draw the diagrams in Chapter Four so they are less confusing.

2. How to link Ch 4 with ch5 without repeating myself in the introduction.
	Me:  to revise diagrams as discussed and send to DoS by 20 April.

DoS: to take a look at outline for Ch5 by end of April.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


PROGRESS REPORT FOR POSTGRADUATE RESEARCH STUDENTS

Semester 1 report (Oct to end Jan) due last day in February

Semester 2 report (Feb to end Sept) due last day in October.

The postgrad panel, consisting of Clare Wilson (Postgraduate Tutor), Mike Fluck (MSc PRM Course Leader), and Aldert Vrij (Chair, Research Committee), review all reports, and give feedback in a letter.  General student progress is discussed in the Psychology Research Degrees Committee meeting, twice yearly.

Students: 

A) Please complete the form  

B) Attach a brief progress report, less than one side of A4, reviewing progress during the semester, identifying any difficulties which have been encountered, and setting out a proposed programme of work for the forthcoming semester.  
C) Please attach your log book
C) Please attach your updated CV.  

D) Distribute this document to your supervisory team, have a team meeting to discuss progress, write any additional comments.

E) Submit to The Psychology Office.
Student’s name: ....................................................................

Supervisory team (identify the person and their role)
Director of Studies

2nd Supervisor
3rdSupervisor/Other
.......................................................................................................
          

Meetings (during this semester)
· The supervision team has read and commented upon, written work prepared by the student:   Yes / No

· The student has made a presentation this semester as part of the Wednesday Research Seminar Series: Yes / No

· All required coursework for the MSc Psychological Research Methods has been submitted:   Yes / No  / no longer applicable
(If  No, please specify which work is outstanding and why).

Please tick your current registration Milestone? see details of timeline on pg 4??
	
	Year 0 (MSc)
	Year 1
	Year 2
	Year 3
	Writing up
	Viva

	Full Time
	
	
	
	
	
	

	Part Time
	
	
	
	
	
	
	
	
	
	
	

	
	
	Year 0.5
	Year 1
	Year 1.5
	Year 2
	Year 2.5
	Year 3
	Writing up 0.5
	Writing up 1
	Viva


When is your thesis due: ................................................
If the student is more than 3 months past a registration milestone, please indicate why:

Candidates in their final year
Has an external examiner been appointed?    Yes /No /Not Applicable

Expected submission date:

(Please include within your report a schedule of the work required to complete the thesis.)

Main Supervisor's Report
(Including comments on the student’s report, and any circumstances which might interfere with submission) 

Second Supervisor's Report
Third Supervisor's Report

Student’s response/comments

We have all read the above report and have discussed its contents.
Date: ....................................

Name of Student:




Signature:

Name of Supervisor:



Signature: 

Name of Second Supervisor:


Signature: 

Name of Third Supervisor:


Signature: 

BUDGET: Please report on all expenditures and your budget plans

Total amount available, £: ____________

	Money spent
	Planned expenditure

	Details/items
	£
	Details/items
	£

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	Total
	


Research Contract (EXAMPLE)
Title of Research Project:

Who is doing what? 

(eg material design, data collection, data analyses, writing up)

	Person responsible
	 Task description

	
	

	
	

	
	


Timeline for completion of this project:

Ethical considerations: Is this project able to be self-certified by your supervisor or does it need scrutiny by the Psychology Department Ethics Committee?

External ethics needed?

Copyright/Access to work product: 

Who will hold the materials, data sets, etc, and who will be able to use them? (eg, will academic staff be allowed to give your materials to other students to use for their research?) 
Publication Issues

Target journal for this work:

Authorship order (if this project as the main focus of the paper)
Authorship order (if this project is joined with another to create a stronger publication)
Signature_________________________     Date: _____________

Signature_________________________     Date: _____________
Signature_________________________     Date: _____________

Signature_________________________     Date: _____________
Signature_________________________     Date: _____________

Notes on the Research Contract

1. A research contract is not compulsory, it is an aid to help you think about some of the professional issues involved.

2. This is a template, do please adapt to the needs of your study.

3. It is a good idea to complete this contract prior to starting the project. However, it is also acceptable to change some of it if there are exceptional circumstances.

4. Do read the APA authorship guidelines (www.apa.org, a summary is in this handbook) and the University research policy on copyright (in this handbook) before you decide on what you want in the contract.

5. Thinking about a journal before you start may seem silly, however, it can help if you know where your study can be published before you begin, so do think about journals early on.
ETHICAL REVIEW DECISION TREE

	STEP 1. Does the research involve NHS patients, staff or is it conducted on NHS premises?       

                YES        


NO     
	
	Submit to NHS Local Research Ethics Committee (LREC).  When approved tick appropriate box on FORM B and submit in coursework box.  No further action required.

	STEP 2. Read FORM A.  Can the researcher self-certificate?

                                                                     YES

NO


	 
	Sign FORM A and submit in coursework box.  Begin to collect data

	STEP 3. Read FORM B.  Can the research be considered for expedited review?

                                                  YES

NO



	
	Complete necessary paperwork and submit in coursework box at any time.  Committee will inform researcher of decision within 5 working days.  

	STEP 4. Read FORM B and submit necessary paperwork for full review by the committee in coursework box by 4pm on the advertised deadline (published on WebCT and participant pool notice board).  Committee will inform researcher within 5 working days of the next meeting.
	
	

	What was the outcome of the Psychology Department Research Ethics Committee review (for full an expedited reviews)?

	‘Not yet approved’ – address committee comments and resubmit for expedited review (include original ‘not approved’ proposal and a sheet of A4 detailing where specific changes have been made).
	‘Approved with provision’ – make suggested changes or discuss comments with supervisor where appropriate then begin to recruit participants / collect data
	‘Approved’ – begin to recruit participants / collect data


	FORM A: PSYCHOLOGY DEPARTMENT RESEARCH ETHICS SCREENING FORM

	Title of project:

Name of researcher(s):

Name of supervisor (for student research):

Date:

	Please provide a brief description of your proposed research (approx. 200 words – attach additional sheets if necessary)



	SECTION 1: Please answer the following questions by ticking the appropriate box
	Yes
	No
	N/A

	Will the data be used for purposes other than that for which it was originally obtained? (e.g. will it be shared with anyone else at a later date, used for a separate study?)
	
	
	

	Are you in a position of authority or influence over your participants? (e.g. a lecturer, the head of an organisation / society of which the participants are members?)
	
	
	

	Are you going to be taking audio or video recordings?
	
	
	

	Will your project involve deliberately misleading participants in any way? 
	
	
	

	Is there any realistic risk of any participants experiencing either physical or psychological distress or discomfort?  
	
	
	

	Is there any realistic risk to the researcher of either physical or psychological distress or discomfort?  
	
	
	

	Will the study require the co-operation of a gatekeeper for initial access to the groups or individuals to be recruited? (e.g. students at school, members of self-help groups, residents of a nursing home, incarcerated individuals).
	
	
	

	Will the study involve discussion of sensitive topics (e.g. sexual activity, illicit drug use, illegal activity)
	
	
	

	Are participants required to ingest anything? (e.g. caffeine, alcohol)
	
	
	

	Does the study involve taking psychophysiological measures? (e.g. EEG, heart rate)
	
	
	

	Does the study involve prolonged or repetitive testing
	
	
	

	Will financial inducements (other than reasonable expenses and compensation for time) be offered to participants? 
	
	
	

	Are your participants members of the following vulnerable groups?  

(Because of concerns over obtaining REAL INFORMED consent, all research involving such groups should be submitted for full review.)


	Under 18 years of age
	
	
	

	
	People with severe learning difficulties
	
	
	

	
	People with mental health problems
	
	
	

	
	People in custody
	
	
	

	
	People engaged in illegal / illicit activities (e.g. drug-taking)
	
	
	

	If you have ticked Yes to any of the questions in SECTION 1 you should normally submit a full proposal to the Ethics Committee for scrutiny (see FORM B on WebCT).  Discretion and responsibility for this decision lie with the project supervisor. (N.B. for all undergraduate and postgraduate research this form MUST be discussed with, and signed by, your tutor or supervisor).


	SECTION 2: Please answer the following questions by ticking the appropriate box
	Yes
	No
	N/A

	Will you describe the main experimental procedures to participants in advance, so that they are informed about what to expect?
	
	
	

	Will you tell participants that their participation is voluntary?
	
	
	

	Will you obtain written consent for participation?
	
	
	

	If the research is observational, will you ask participants for their consent to being observed?
	
	
	

	Will you tell the participants that they may withdraw from the research at any time and for any reason?
	
	
	

	Will the research take place on University premises?
	
	
	

	With questionnaires, will you give participants the option of omitting, or skipping, questions they do not wish to answer?
	
	
	

	If you have ticked No to any of the questions in SECTION 2 you should normally submit a full proposal to the Ethics Committee for scrutiny (see FORM B on WebCT).  Discretion and responsibility for this decision lie with the project supervisor. (N.B. for all undergraduate and postgraduate research this form MUST be discussed with, and signed by, your tutor or supervisor).

	There is an obligation on the lead researcher / supervisor to bring to the attention of the Departmental Research Ethics Committee any issues with ethical implications not clearly covered by the above checklist.



	IF YOU ARE CONFIDENT THAT THIS PROJECT DOES NOT NEED TO BE REVIEWED BY THE PSYCHOLOGY DEPARTMENT ETHICS COMMITTEE THEN PLEASE TICK BELOW.

                                                                 Please tick

	“I consider that this project has no significant ethical implications to be brought before the Psychology Department Research Ethics Committee.”
	

	Now sign and date the Declaration below, keep a copy of the original form for your records and post the original form in the coursework box (Floor 1, King Henry Building). 



	DECLARATION

	I am familiar with the BPS Guidelines for ethical practices in psychological research (and have discussed them with the other researchers involved in the project).

	Signed………………………………………. Print name…………………………………….  Date…………..

(UG or PG Researcher(s), if applicable)



	Signed………………………………………. Print name…………………………………….  Date…………..

(Lead Researcher or Supervisor)

(N.B. If you are a student then your supervisor MUST sign this form.  The form is NOT VALID unless it has your supervisor’s signature, and will be returned to you)

	If you consider that this project may have ethical implications that should be brought before the Psychology Department Research Ethics Committee please submit a proposal for full or expedited review by completing the relevant paperwork (FORM B on WebCT) and submit in the coursework box (Floor 1, King Henry).


Research proposals submitted for scrutiny by the Ethics Committee

Department of Psychology, University of Portsmouth

Psychologists and students of psychology shall act in accordance with the ethical principles outlined in The British Psychological Society (1993) Code of conduct, Ethical principles, & Guidelines. The researchers signature on the cover sheet indicates that the researchers have read, understood, and agree to comply with these BPS Ethical principles.

The Ethics Form should clearly reflect consideration of the ethical issues included in conducting psychological research. In order for proposals to be reviewed by the Ethics Committee, please address each of the following 18 questions and include all documentation (missing sections may result in your submission being returned without review). Ethics forms are to be placed in the coursework box by 4pm on the deadline (see notices around Department and on WebCT ).

1.   Name of Investigator(s)

2.   Name of Supervisor(s)

3a. Full title of proposed research     3b. Advertised title of research (if different from 3a)

4.   State the type of proposal, e.g. Year 1 Practical, Staff Research, etc

5.   Who are your participants and how will you recruit them? Please see Fact Sheet on Recruiting Participants.  Include recruitment letter, if applicable.

6.   Participants (and/or their representatives) are required to sign an Informed Consent form (section 3 of the Ethical Principles for Conducting Research with Human Participants from the BPS guidelines). Please see Fact Sheet  #3.  Please attach the Informed Consent Form that you will use. If you are requesting an exception to this rule then you must justify your request.

7.   Protection from harm (see Risk in Introduction to Revision and section 8 of the BPS (1993) Research with Human Participants). Please state how you have considered (and provided appropriate procedures, if necessary) protecting the participants in your study from the risk of physical and mental harm.

8.   You must include a debriefing at the end of your study (see section 5 of BPS guidelines). Please see Fact  Sheet #4.

9.   Deception should be avoided. Is there any deception involved? If yes, please provide the extremely strongly scientific justification for its use. See Fact Sheet #4.

10. How will you ensure that information obtained from participants will be kept confidential and/or anonymous (section 4 of BPS guidelines)? Please refer to Fact Sheet #5.

11. What will you do with the raw data once the study is completed? Please see Fact Sheet  #6.

12. Please note if you propose to work with a sensitive population (e.g. infants, children, adolescents, people “at risk”, atypical population, offenders etc). Present any special precautions or procedures that you will consider. Have you been police checked?

13. Please address any procedures in place to protect the experimenter.  Research typically is conducted on University Premises. Special procedures must be put in place if research is conducted off University premises.

14. What other possible potential ethical problems do you foresee? How will you tackle them?

15. If research is conducted with another institution please specify the relation of the researcher to each institution, specify who “owns” the data, how the researcher will attain confidentiality in both institutions (i.e. who will have access to the data), and specify how the participants will be informed of the relation. Include ethics approval from other institution.

16. Will your research involve the use of psychometric tests?  If so, state your qualifications.  Please see Fact  Sheet on Using Psychometric Assessments.
17. Will your research involve interviews?  If so, please include an interview schedule, outlining the areas / issues / themes that will be covered in the interview.
18. Are there any potential conflicts of interest?  If so, how will these be dealt with?

Cover Sheet - Ethics Form

Title of proposed research …………………………………………………………

Name of Investigator:____________________________________________

This Ethics submission is for (please tick one of the following three options):

1) Notification of NHS approval only: No review required 

This is a proposal that has already been approved by an NHS committee (please complete the front of this sheet and attach the letter of approval from the NHS – you do not need to attach any other information).

2) Expedited review (please tick one box)
· A revision in response to Ethics Committee feedback.  Please attach an additional sheet that details your responses to the concerns listed previously.  Please include the entire previously not yet approved submission(s).

· Modification of already approved project – attach full previously approved proposal with a list of modifications or changes on a separate sheet

· Research using PUBLICLY available observations – no contact with Pps

· Departmentally-funded summer bursaries (or equivalent)

· Practicals (i.e. 1st or 2nd year undergraduate)

· MSc unit with short deadlines (N.B. This does not include the dissertation) 

· Chair’s action has been agreed in writing prior to this submission.

3) Full review

· For the first time

Checklist for full and expedited reviews: Please check that each of the following documents are enclosed with this form:

(a) Ethics Form – cover sheet and written responses to the items 1-18 (required)

(b) Project Proposal – the specific aims and the methods only (required) 

(c) Recruitment letter, Participant Pool project description, if applicable

(d) Informed Consent Form (required)

(e) Debriefing Form (required)

(f) Include all questionnaires / Interview schedule – (required)

Name and signatures required

I ____________________________ confirm that I have read and agree to conform to the code of conduct and ethical principles as detailed in the BPS 1993 publication.

Investigator(s) signature:




Date:

I have read all the documentation this investigator has submitted and I am satisfied that it meets the required standards for submission to the departments ethics committee.

Supervisor(s) signature: 




Date:


Decision of Ethics Committee:




Date:

· Approved 


· Approved with provision [make the indicated changes – no need to re-submit].

· Not approved: You must consult with your supervisor, tutor and/or mentor to rectify or address the following concerns.   



1. Missing documents 

2. Recruitment issues

3. Informed Consent issues

4. Inadequate/inappropriate debriefing form 

5. A question from the Ethics Form is not adequately addressed (#___________)

6. Concerns about safety of investigator.

7. Other issues (see proposal for comments)

Once revisions have been made please resubmit your revised proposal in the Coursework box, Floor 1 King Henry Building.  Remember to include the original submission, a new cover sheet, and a list of responses to Ethics Committee feedback)
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